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and what Copley brings 
to custom publishing.It puts you in charge of course 

content. You can design your text to fit the

course you want to teach instead of adapting 

your course to fit textbooks that may or may 

not meet your objectives.

Custom textbooks not only reflect you and 

your scholarship, they reflect the image of

your academic institution in a way mass-

produced textbooks can’t. 

With more than two decades in custom 

publishing, Copley has the experience and 

the insight to turn your manuscript or list of 

readings into an attractive, professionally 

published textbook you and your school can 

be proud of.

Here’s what custom publishing 
brings to the curriculum . . .

Please take a few moments to acquaint yourself

with publishing at Copley Custom Textbooks.

When you’re ready, complete the Publishing

Proposal and return it to us. We’ll provide a 

no-obligation estimate of the student price of

your proposed text. If you have any questions,

call us at 800-562-2147. Our publishing 

consultants will be happy to assist you.

Welcome to the world of creative custom publishing.

Call our toll-free number:
800-562-2147

or 
Fax us at 978-263-9190

E-mail to publish@copleycustom.com
http://xanedu.proquest.com/copley/



Custom textbooks and anthologies . . .
with Copley’s professional service

Whatever your requirements, our staff of experienced professionals will provide the research,
design, and production services to ensure that your finished textbook meets your needs precisely.
Copley can—

� Research, obtain, and pay for all necessary permission clearances. 

� Suggest public domain alternatives to minimize permission clearance
and payment of fees. 

� Custom design a cover that reflects your institution, your program,
or your course. 

� Paginate the text and typeset the table of contents, title page, and
acknowledgment page. 

� Assign an ISBN and copyright the textbook in your or your school’s
name.

� Format and proofread all original and OCR-scanned material. 

� Typeset previously published materials using our state-of-the-art
OCR scanning capabilities. 

� Print, bind, and deliver your textbook to your campus bookstore on
time—with no cost to you. 

All of our services are prompt, personal, and professional—the kind of attention you should expect
from a custom publishing house.

Call 800-562-2147 and discuss your project—today!
E-mail: publish@copleycustom.com

Web site: http://xanedu.proquest.com/copley/



Preparing Your Original Material

To best serve our authors, Copley accommodates the many ways original material can be
prepared. Publication possibilities range from reproducing your material as submitted all
the way to typesetting, depending on your preference and the desired price of the book.
To determine the best way to submit your material, please review the following ways we 
can publish your manuscript.

Printing your material as submitted If your class size is small, the additional cost of
typesetting may be prohibitive. In this case, you can print out your manuscript and we’ll
use what you send us as camera-ready copy. We’ll typeset the title page, copyright page,
and table of contents, of course. 

Typesetting If you’re considering a typeset book, it’s most cost effective to prepare 
your manuscript in a word processing program and then submit your files on disk or
CD-ROM along with a printed copy. 

Some tips on . . .



Compiling Your Selection of Reprinted Material

What you can include You can include reprinted materials from a variety of sources—articles from
professional journals, popular magazines, newspapers, or newsletters, as well as excepts from books or
other documents.  You may wish to intersperse original material with the articles you choose or cre-
ate a book entirely of readings.

Preparing your citation list It’s important to complete the enclosed Publishing Proposal form and
submit it to Copley as early as possible because the permission process can take some time.  Either use
the form to provide complete citations for each item in the book or attach a reading list that contains
all of the information requested. 

� The citation for a journal article should include the author, title of the article,
journal name, issue date, publisher (if known), and page numbers of the mate-
rial you would like to use.

Sample journal article citations:
Garrett Hardin, “The Tragedy of the Commons,” Science, AAAS, vol. 162,
pp.1243–1248. 

Paul E. Emery, “Adolescent Depression and Suicide,” Adolescence, Libra Publishers,
vol.18, no.70 (1983), pp. 245–258.

� For a selection from a book, you should include author, book title, edition (if
applicable), publisher, copyright date, and page numbers.  A photocopy of the
front and back of the title page is helpful.

Sample book selection citations:
John B. Harrison and Richard E. Sullivan, A Short History of Western Civilization, 3rd
edition, Alfred A. Knopf, 1971, pp. 65–76.

C. Wright Mills, “The Promise,” The Sociological Imagination, Oxford
University Press, New York, 1959, pp. 3–24.

� If the selection is from an anthology, refer to the acknowledgment page for the
original citation. A photocopy of the acknowledgment page would be helpful.

Some tips on . . .



� If you don’t have the exact page numbers, we can provide a price estimate if you
tell us how many pages are in the selection. We’ll need to know the exact page
numbers eventually, however, to request permission from the copyright holder.

In making your selections, consider the following factors that will make it easier to obtain permission
clearance:  

� Limit the amount of material you choose from any one book to 10%. If a
book is out of print, the publisher may allow a larger portion to be reprinted.  

� Charts, pictures, or other materials with separate credit lines will require 
separate permission fees. Please be sure to list these separately in your 
citation list.

� Use reprinted material in its entirety without editing out portions if possible. 
The publisher and sometimes the author must approve any cuts, so a copy of 
the complete selection with your edits must be submitted with the request for
reprinting.

� Be flexible in your selections whenever possible; if we find that a particular
selection will increase the price of the book dramatically, you may want to
choose a substitute.

Reviewing your price estimate Using your preliminary citation list, we’ll estimate the book
length and permission fees and discuss with you the effect your selections will have on the student
price of your book.

Adjusting your citation list You can revise your list based on what you want the student 
price of your book to be. You may find that you want to reduce the number of pages in
your book, substitute, or drop some selections to reduce costs. Your publishing consultant
will work closely with you to fine-tune your list.



What Clients Are Saying about Copley . . .

“. . . how happy we all are with the reader for the Introduction to Liberal Studies class. The
response that I’ve had from the professors using the book in classes has been great. The book looks
good, the format is very readable, and we are proud to have it! It has also been helpful to get the
word out about the Liberal Studies program here on campus. We have a new president, a new
provost, and a new dean this year, so the Lib reader has been a nice way to introduce them to some
of the work that we are doing in our classes.

“I know I would have dropped the project last April if you had not given me a nudge and walked
me through the process, step-by-step. Not that it was at all complicated; however, last spring it
seemed like one more thing to do at the end of a very busy year. Your gentle approach—“just send
me the material you have and we’ll see what we can do”—was helpful, and indeed, we got the 

project done on time. I’m very happy to have the
book now, and I’m especially glad to have it for 
first-time teachers in Liberal Studies.”

Judy Whipps, Ph.D. 
Coordinator, Liberal Studies Program

Grand Valley State University



“Since 1989, with Copley’s help, we at UNC Asheville
have created (and regularly recreated) textbooks for our
50-year-old humanities core program. Without Copley’s
expertise, innovative vision, and remarkable cooperation,
we could not have succeeded in this worthwhile venture.”

Peg Downs, Ph.D.
President, The Association for General 

and Liberal Studies
Professor, Department of Literature and Language

The University of North Carolina at Asheville



“It was a pleasure working with the Copley Custom Publishing team. . . . [You] did an exemplary
job, far exceeding my expectations. It was such a professional job that I am proud to work with
your company. Bowling Green State University surely made the right decision to award XanEdu the
contract. . . . [You] professionally designed the lab manual and, through numerous conversations
and e-mails, . . . made all the corrections I thought were necessary. . . . The substantial amount of
time editing and proofreading the document greatly enhanced the quality of the final product . . .
the time spent discussing and designing the cover of the lab manual resulted in a surely creative
cover design. The whole process was a nice experience. . . . The manual [is] a show piece.”

Kamau W. Mbuthia, Ph.D.
Department of Biological Sciences

Bowling Green State University

What Clients Are Saying about Copley . . .



Publishing Proposal
We would like to provide you with a no-obligation estimate of what your book will cost your students. Please
supply the information requested below and return the form to us. (Remember to keep a copy of your citation
list so that we can discuss it with you.)

Name  ________________________________________________________________________________

Department  ____________________________________________________________________________

Institution  _____________________________________________________________________________

Address ______________________________________________________________________________

City  _______________________________________    State _________________   Zip _________________

Work Office Telephone Number  (______) _________________________________________________________

Home Office Telephone Number (______) _________________________________________________________

Name of Course  __________________________________________________________________________

Title of Book (if known)  _____________________________________________________________________

Estimated Annual Enrollment  __________________________________________________________________

Estimated Annual Order Quantity  _______________________________________________________________

Date Books Are Needed  _____________________________________________________________________

Bookstore Name  _________________________________________________________________________

Telephone Number  _____________________________________________________________________

Name of Contact  _____________________________________________________________
Please check the appropriate response:

� My book will include a combination of approximately _____  pages of my own material and the reprinted material I have
listed.

� My book will consist entirely of the reprinted material I have listed.

� My book will consist entirely of _____  pages of my own material.  (Please include a copy if available.)

Use the citation form on the back of this publishing proposal to list your reprinted material. Make as many copies
as you need to list all your articles or submit your bibliography on a separate sheet if you prefer.

Should you have any questions, please call us at 800-562-2147.

Copley Custom Textbooks

Copley Custom Textbooks
138 Great Road  • Acton, MA 01720

800-562-2147  • 978-263-9090  • FAX 978-263-9190
publish@copleycustom.com 

http://xanedu.proquest.com/copley/



Citations

1. Author  __________________________________________________________________________________

Title of Selection  ____________________________________________________________________________

Editor (if applicable)  ______________________________________     Edition  _____________________________

Publisher  _________________________________________________________________________________

Volume/Number  ____________________     Date  _______________    Page #/Page Size  _______________________

2. Author  __________________________________________________________________________________

Title of Selection  ____________________________________________________________________________

Editor (if applicable)  ______________________________________     Edition  _____________________________

Publisher  _________________________________________________________________________________

Volume/Number  ____________________     Date  _______________    Page #/Page Size  _______________________

3. Author  __________________________________________________________________________________

Title of Selection  ____________________________________________________________________________

Editor (if applicable)  ______________________________________     Edition  _____________________________

Publisher  _________________________________________________________________________________

Volume/Number  ____________________     Date  _______________    Page #/Page Size  _______________________

4. Author  __________________________________________________________________________________

Title of Selection  ____________________________________________________________________________

Editor (if applicable)  ______________________________________     Edition  _____________________________

Publisher  _________________________________________________________________________________

Volume/Number  ____________________     Date  _______________    Page #/Page Size  _______________________

5. Author  __________________________________________________________________________________

Title of Selection  ____________________________________________________________________________

Editor (if applicable)  ______________________________________     Edition  _____________________________

Publisher  _________________________________________________________________________________

Volume/Number  ____________________     Date  _______________    Page #/Page Size  _______________________

6. Author  __________________________________________________________________________________

Title of Selection  ____________________________________________________________________________

Editor (if applicable)  ______________________________________     Edition  _____________________________

Publisher  _________________________________________________________________________________

Volume/Number  ____________________     Date  _______________    Page #/Page Size  _______________________
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Publisher  _________________________________________________________________________________

Volume/Number  ____________________     Date  _______________    Page #/Page Size  _______________________
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Title of Selection  ____________________________________________________________________________

Editor (if applicable)  ______________________________________     Edition  _____________________________

Publisher  _________________________________________________________________________________

Volume/Number  ____________________     Date  _______________    Page #/Page Size  _______________________

9. Author  __________________________________________________________________________________

Title of Selection  ____________________________________________________________________________

Editor (if applicable)  ______________________________________     Edition  _____________________________

Publisher  _________________________________________________________________________________

Volume/Number  ____________________     Date  _______________    Page #/Page Size  _______________________

10. Author  __________________________________________________________________________________

Title of Selection  ____________________________________________________________________________

Editor (if applicable)  ______________________________________     Edition  _____________________________

Publisher  _________________________________________________________________________________

Volume/Number  ____________________     Date  _______________    Page #/Page Size  _______________________

11. Author  __________________________________________________________________________________

Title of Selection  ____________________________________________________________________________

Editor (if applicable)  ______________________________________     Edition  _____________________________

Publisher  _________________________________________________________________________________

Volume/Number  ____________________     Date  _______________    Page #/Page Size  _______________________

12. Author  __________________________________________________________________________________

Title of Selection  ____________________________________________________________________________

Editor (if applicable)  ______________________________________     Edition  _____________________________

Publisher  _________________________________________________________________________________

Volume/Number  ____________________     Date  _______________    Page #/Page Size  _______________________
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